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Temporary Authorization Appointment (TAU)
• TAU only track 189 days in a 12-consecutive month timeframe which

begins counting the pay period they are hired.

• We no longer count TAU’s days on a rolling calendar year.

• If TAU’s reaches their 189 day limit prior to the end of the 12
consecutive month period, employees may return to work at the
beginning of the new 12-consecutive timeframe.

• The hours in one day is not limited.

• Class codes as of 2/2021 for our department TAU are 0835, 0790, 0916,
0987

• Yellow Cards to track time (see next slide)
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Student Assistant and Graduate 
Student Assistants
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Student Assistants and Graduate Student 
Assistants

• Student Assistants and Graduate Student Assistants may not work more
than 1,500 hours in a 12-month period based on their month of A01.

• The 1500 hours reset following the month after the end of the previous
12 consecutive months.

• 1500 restrictions includes leave credit usage, holiday and overtime.

• Class codes as of 2/2021 for our department for Student Assistant is
4870 and Graduate Student Assistant is 4872

• Green Card to track time (see next slide)

Page 5
2/26/2021



Page 6
2/26/2021



Seasonal Clerks 
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• The 1500-hour restriction includes all paid time regardless of the 
number of days worked and is tracked by calendar year, 
regardless of the employee’s start date.

• If Seasonal Clerk reaches their 1500 limit prior to the end of the 
12 consecutive month period, employees hours reset at the next 
calendar year.

• 1500 restrictions includes leave credit usage, holidays and 
overtime.  

• Class code for Seasonal Clerks as of 2/2021 for our department is 
1220. 

• Purple card is used to track time (see next slide)
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Frequent Asked Question

When a TAU days or hours start over when changing department class see chart below 

DEPARTMENT CLASS 1500 HOURS or DAYS

Same Same

When 1500 hours run out – must wait 
3 months for new 1500 hours Or Days 
would restart after 12 consecutive 
months

Same Different New Days and Hours

Different Same New Days and Hours

Different Different New Days and Hours

Intermittent employees whose positions are classified as limited-term or TAU are 
not eligible for benefits.

If later appointed Permanent Intermittent, cannot use hours worked as TAU to 
qualify for a control period for Medical Benefits. 
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Retirement Hours

Intermittent employees are enrolled in the Part-Time Seasonal and Temporary 
Employee Retirement Plan (PST) until they have accrued 1,000 hours in a fiscal year. 
Employees who have accrued 1,000 hours in a fiscal year are eligible to become 
members of CalPERS. All hours paid while on active state service including paid leave, 
overtime, and holiday hours worked are applied toward eligibility. For additional 
information on the PST program, refer to Policy 1806.

Holiday Pro Rata Chart for TAU on the timesheet is based on this linked chart

To find out leave benefits for TAU click this linked TAU Leave Chart 



Source information found in HRB 19-027 memo linked here 

CalHR 1201 Student Assistants

CalHR 1212 Temporary Appointments (TAU)

Please contact your Personnel Specialist for a copy of your Excel 
tracking sheet.  Supervisors should be tracking as well and to get a 
blank excel spreadsheet, please also contact the Personnel 
Specialist. 
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